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Directions for Completing the Application

NOTE: If you are using any version of MS Word except version 2003, you should copy, paste, and save all
information and text entered on this IRB Application document in a separate Word document. This

backup document may be necessary to avoid possible data loss.
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Use this form to verify that the application is complete.
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[] All items answered (Use N/A when an item is not applicable.)
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Institutional Review Board Application
225 South 6th Street, 9™ Floor ¢ Minneapolis, Minnesota 55402

When this IRB Application is completed, it must be submitted with the research proposal or prospectus for the
next stage of review. The provost or designee gives final approval.
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Research Supervisor’s Name:
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Provost’s Name: K

Project/ Prospectus Title: [
Beginning Date of Project: JRdtiEs

Ending Date of Project: N@8N 8
This application is for:
(Check one box.)

X Use of human participants in research (including record review)

[] Use of animal subjects in research (including record review)*
[J Other type of researchff *

*Learners who propose this type of research must consult with their mentors and contact the School’s IRB reviewer before completing this
application.
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SUMMARY TEXT

Insert your summary in the field below. (See the checklist above to verify that you have completed all
requirements for it. For content expectations, please consult the Ethics & Compliance page of the
Research Center site.)
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documentation of approval/cooperation from each agency (e.g., business, school, hospital, clinic, agency,
web-board owner, prison, etc.) must accompany this application.

You must attach the following documents if they apply to your study:
e Documentation of approval from the outside agency’s IRB reviewer.
e Both the letter requesting permission sent by the researcher to the organization and the letter
granting access and permission from the organization on the agency or organization’s letterhead.
e Recruitment information (e.g., advertisement, bulletin board notices, recruitment letters)—attach
examples of information as they will appear to potential participants.
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ATTACH both the letter requesting permission sent by the researcher to the organization granting
access to the records and the letter granting access and permission from the organization. Please note
that the letter granting access must be printed on the agency or organization’s letterhead.
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Signature of the Supervisor:

Signature of Provost or Designee
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Signature of the Provost or Designee:

Informed Consent Form Checklists

If the proposed research necessitates obtaining the participants’ informed consent or assent, you must
attach the consent/assent form you intend to give to the participants and/or their parents or guardians.
The consent/assent form must include all of the relevant information from the appropriate list below.

NOTE: Please check with your mentor/supervisor regarding any additional information he/she wants
you to include on your consent documents.

Use the Informed Consent/Assent Checklist on the left if the proposed research requires obtaining the
signature(s) of the participant and/or the parent or guardian.

Use the Waiver of Signed Consent Checklist on the right if the proposed research does NOT require the
signature of the participant and/or parent or guardian.
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CITI Collaborative Institutional Training Initiative

Human Research Curriculum Completion Report
Printed on Wednesday, September 10, 2008

Learner: Brian D. Otte (username: briandotte)

Institution: Capella University
Contact Information 919 Fremont Street

Kiel, Wisconsin 53042-4821 United States of America

Department: Student
Phone: (920)894-4013

Email: brian.otte@verizon.net
Group 3: Learners from the School of Business

Stage 1. Basic Course Passed on 09/10/08 (Ref # 2081584)

SBR

Date
Required Modules Completed| Score
Introduction 09/03/08 | no quiz
History and Ethical Principles - SBR 09/10/08 | 4/7 (57%)
Defining Research with Human Subjects - SBR 09/10/08 |5/5 (100%),
The Regulations and The Social and Behavioral Sciences -| 09/10/08 |(5/5 (100%)

IAssessing Risk in Social and Behavioral Sciences - SBR 09/10/08

475 (80%)

Informed Consent - SBR 09/10/08 |4/4 (100%)
Privacy and Confidentiality - SBR 09/10/08 |4/4 (100%)
CAPELLA UNIVERSITY 09/10/08 | no quiz

For this Completion Report to be valid, the learner listed above must be
affiliated with a CITI participating institution. Falsified information and
unauthorized use of the CITI course site is unethical, and may be considered

scientific misconduct by your institution.

Paul Braunschweiger Ph.D.
Professor, University of Miami
Director Office of Research Education
CITI Course Coordinator
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